Order Number	Order Delivery Date	Customer ID
[image: ]Telephone Sales Order Form
Company Name | Street Address | City | State | ZIP Code | Country|
Phone Number | Fax Number | Email Address | Website
	BILLING ADDRESS

	Company Name
	

	ATTN
	

	Address
	

	City 
	

	State 
	

	ZIP Code
	

	Phone | Fax #
	

	Email Address
	



	SHIPPING ADDRESS

	☐ Same as Billing Address
	☐ DROP Ship

	Company Name
	

	ATTN
	

	Address
	

	City 
	

	State 
	

	ZIP Code
	

	Phone | Fax #
	



	Ship Date
	
	Sales Managers
	

	Ship Via
	
	Terms 
	☐ Ground  ☐ Overnight   ☐ Other

	CC Type
	
	Credit Card Number
	

	Name on Card
	
	EXP. date
	



	#
	Description 
	QTY
	Unit Cost
	EXT. AMT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Order Amount $
	

	S&H $
	

	Total $
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