[image: ][image: ]Date: ____________________________
Day: _____________________________
Time: ____________________________
Place of Meeting: _________________
Meeting Name
Meeting Details
· Call to order
· Roll Call
· Approval of previous Meeting minutes
· Chairperson’s Report
· Monthly status
· Update on volunteer activities
· Treasurer’s Report
· Budget Overview
· Dues Update
· Old Business
· Status of landscaping bids
· Status of water quality control
· New Business
· Possible pending litigation
· Other new business
· Calendar
· Adjournment

Business Name
Street Address
City, State, Zip code
Email Address
Meeting Agenda
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